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Appendix No. 4
…………………

…………………

…………………

(Name of company)

Dear Sir/Madam,

The Office for EU Programmes of the Hugo Kołłątaj University of Agriculture in Kraków (Uniwersytet Rolniczy im. Hugona Kołłątaja w Krakowie) would like to invite you to participate in the Project named “Traineeships and Internships – Your Career Starts at the University” (Staże i praktyki – Twoja kariera  zaczyna się już na Uczelni) .
The Project is co-financed by the European Union from the European Social Fund.

The Project involves traineeships for students of the University of Agriculture during the period from July 2014 to September 2014. The organisational costs are financed in whole from the Project funds (including remuneration for the trainee/intern and the traineeship/internship supervisor).

Participation in the Project will entail a number of benefits for your Company, including but not limited to:

· benefit in the form of a qualified trainee/intern in your Company,

· commencement of cooperation or closer cooperation with the University of Agriculture in Kraków,

· no costs related to employment of a trainee,

· remuneration for the supervisor.

In accordance with the Project assumptions, your Company should meet the following criteria:

· operate in the market for at least 2 years,

· present a description of your business activity and a list of benefits from choosing your traineeship/internship offer,

· present a traineeship syllabus which would guarantee better preparation of participants for entering the market,

· guarantee jobs at the Company’s registered office for the duration of traineeship.

Furthermore, please be informed that in the case of a traineeship the planned working time is 160 hours per month.

Having presented you with the above-described outline of the Project, we hope that our offer will be of interest to you. We would be happy to present you with detailed assumptions of the Project at a personal meeting during which we would like to obtain additional information about the profile of your business activity. With such information we will be able to adjust the offer in the future to better suit your needs. If you are interested in participation in the Project, please contact us at Tel. No. +48 12 662 44 25 and e-mail: bpe@ur.krakow.pl.

Yours faithfully,

Employer’s Declaration
Acting on behalf of:
…………………………………………………………………………………………………

(name of Company)
hereinafter referred to as "the Company", represented by:
…………………………………………………………………………………………………

(name and surname of Director of the Company or an authorised person)
I declare that:
1) the Company is interested in inviting Mr./Ms.
……………………………………………………...…………………………………………,

(name and surname)
student of the Hugo Kołłątaj University of Agriculture in Kraków, for a traineeship.
2) For the period of traineeship, the trainee will be assigned the following supervisor: 
………………………………………………...…………………………………………………

(name and surname)
3) The traineeship is planned for the period:
…………………………………………………………………………………………………

(period)
4) The framework traineeship syllabus covers the following tasks and activities:
……………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………


…………………………………………………………


(signature of Director of the Company or an authorised person)
………………………………


(signature of student)
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The “Traineeships and Internships – Your Career Starts at the University” (Staże i praktyki – Twoja kariera  zaczyna się już na Uczelni) project is co-financed by the European Union from the European Social Fund

